HOSPITAL POST-DISCHARGE CHART REVIEW TOOL
	
	DATE:

	
	DEPT:

	
	MEDICAL RECORD #:

	
	
	
	
	

	INDICATOR
	YES
	NO
	Comments

	Was the LTC center transfer form placed in the patient’s medical record?
	
	
	

	Was the hospital/ED transfer form placed in the patient’s medical record?
	
	
	

	Were the forms complete? 
	
	
	

	

	INSTRUCTIONS

1. Submit a query to your facility’s information technology department for all patients transferred from the hospital to LTC centers.

2. Randomly select at least five to 10 medical records for your support staff/unit secretaries to review. 

3. Support staff/unit secretaries should review the selected charts with this form to determine compliance with the recommended process.

4. Place a hash mark for each indicator in “yes” for compliance and “no” for noncompliance. 

5. If the answer is “no,”please describe/explain in the comment section.

6. When chart reviews are completed, the tools should be given to your director/manager to compile the results.








